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6.2.3 Implementation of e-governance in areas of operation
1. Administration

2. Finance and Accounts

3. Student Admission andSupport

4. Examination
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E-GOVERNANCE POLICY

Scope:

The scope of this policy extends to the following areas:

e General Administration
e Student Admission

e Examination

e Library

e Accounts and Finance
e ICT Infrastructure

e E-waste Management

Objectives:

e Implementation of E-governance in all functioning of the institution in order to
provide simpler and efficient system of governance within the institution.

e To promote transparency and accountability in all the functions of the college.

e To achieve and create a paperless environment in the college.

e To provide easy and quick access to information.

e To make our Classrooms ICT Enabled having Desktops, Laptops, Smartboards,
Projectors, etc.

Policy:

e The college will implement e-governance in all aspects of functioning like
library, accounts, admissions, administration, teaching, etc.

e The policy is designed and framed to make each and every function
transparent and accountable.

e The College decides to make the following policies and procedure:

Website: The website will act as an information center which will reflect about the
college, all its activities, important notices, courses offered, etc. For this purpose, a
separate service provider/web designer will be appointed by the college. Training will
be given to the administrative and teaching staff to make important updates on the
website. A Website Committee to be formed for the administration of the college
website. The Committee will look after the process of updating, maintaining and
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working of the website on a regular basis. The Committee will also look for other
changes that are required on the website. The College strives to showcase its vibrant
self and activeness through its website. All the important notifications have to go live
on the website as and when they are released.

Student Admission: An open and transparent strategy for the admission process is
followed which is further strengthened by the ethical practices and regulations as
opined by the AICTE. The College brings out its Brochure which is displayed on
the website that has guidelines for the admission process. An Admission Portal to be
used to manage the admissions in the college. Number of students applying to
each course, withdrawals, fee submission, all to be managed through this Portal only.
Students are required to submit a separate Online Application Form for taking
admission to the college and for this purpose an online software to be used by the
Admission Co-ordinator.

Accounts: The office continues to maintain its account on Tally. Latest versions of the
software to be purchased and used by the college. Advanced features help the staff to
maintain financial records effectively and efficiently. Profit and loss, Balance Sheet are
generated through this software only. All the analysis reports are also generated
through Tally. Appropriate security measures should be taken for maintaining
confidentiality of the transactions. Training to the existing staff and updation of the
existing software must be done regularly. The College also uses Payroll
Management System which helps to automatically calculate the salary, generate
salary slips, disperse the salary to the bank accounts. TDS, Provident Fund,
Allowances, etc all are managed by this system. Reports can be generated for all Staff
members. Payments are generally made and received through online mode such as
NEFT, RTGS, Bank Transfers, etc.

Library: The College continues to maintain its academic excellence through
maintaining a well-stocked library. The College will add more and more e-learning
resources for the benefit of the teachers and the students. The College should
continue to subscribe to new journals and books regularly. Recommendations are
taken from the teachers and students while subscribing to the e-resources. Teachers
can apply to get books of different authors for the subjects they are teaching to
increase the knowledge database.

e The Library to install fully automated ILMS software which should have an easy
to use- Graphical User Interface, unicode support with Multilingual Search and
export facility for most reports.
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The use of Online Public Access Catalogue module of the software to allow
library database searching by entering preferred terms for information retrieval.
The Circulation module of the software should cover all the operations of
circulation, right from creating member records to printing of reminders for
outstanding books.

The Database Maintenance module should cover all operations of database
creation and maintenance.

To encourage original writing among students and teachers, the Library should
provide access to a fully automated software for plagiarism check.

Administration:

Institute Management Software to be used by Administrative Staff and
Teaching Faculty to record and track Attendance, Internal Assessment, etc.
Monthly Reports, Semester End Reports should be generated to automatically
calculate the Internal Assessment marks for attendance.

Administrative Office should use Advanced Excel and File Management System
Tools to maintain effective database.

To provide a hassle free, convenient and smooth process, administration of the
college to be made paperless.

Students must be able to obtain maximum services in online mode.

The college will look into opportunities to automate some of its functions
related to administration.

Admin Staff to be provided with adequate training and development to keep
them abreast with the new technology.

Examination: The college has adopted an online system where students can view their
total internal assessment marks at the end of each semester and can report
discrepancies, if any. The Examination process is regulated by the University and thus
e-governance policy of the University to be adopted in this regard.

Alumni: In order to strengthen our alumni relationships, a separate alumni page to be
created on the website providing facilities like registration, prominent alumni of the
college, feedback and many other aspects. Alumni association to be consulted for
regular updates and database management.

E-Waste Management: Aryan college ensures that its usage of technology and
generation of e-waste does not impact the environment.




SGJARYAN

INSTITUTE OF ENGINEERING & TECHNOLOG

ICT TOOLS

Hardware Infrastructure

The College to ensure that it has adequate number of desktops and laptops for
students and staff.

Computers and printers to be made available in the administrative block.
Projectors and other multimedia devices to be provided in the auditorium,
classrooms, seminar rooms and laboratories.

Software Infrastructure

The College to maintain adequate configuration servers to allow fast
transmission of data to the various computers.

Office automation packages for desktops and laptops like Open Office, MS
Office and Antivirus to be purchased and updated regularly.

The college to provide access to all standard Econometrics, Statistical,
computational and scientific typesetting packages.




Receipt No. BBES/611 Dated: 05/08/2021

Big Bug e Solutions Private Limited
GSTIN - 21AAJCB0688B1Z4

PAN- AAJCB0688B
Current Account: 052232003000004

Bank: Odisha Gramya Bank
IFSC: IOBAOROGBO1

BILL TO:
Aryan Institute of Engineering & Technology,

Bhubaneswar,
Odisha - 752050

Term Product
1yr Expand — Business Hosting — 1yr
1yr Institute Management System (Dedicated

Technical Service)

Subtotal
Taxes (GST) - 18%

Total Billing (INR)

CONTACT US 24/7 +91 8249994216

Amount

Rs. 75,000.00

Rs. 48,000.00

Rs. 1,23,000.00

Rs. 27,000.00

Rs. 1,50,000.00

Principal

Aryan Institute of Engineering & Technology
Arya Vihar, Barakuda, Panchagaon

Bhubaneswar-152050
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& Homa Loave Managemaent

fEf Leave Summary of Session

& Academics
Admissibility of Leave: The jeave as indicated below is admissible o the staff of GiFT, subject 10 the sanction by the competent autharity.

& Online Examinatior

st Type of leave Days/Year-Applicability
M Lbrary No
)] CasualLeave 15days 1Al Staffs
) Mentor Activity
i Eamead Leave 10days or Half of the Days of Summer Yacation, which ever is lower : All Staffs
eif Development&Flacement
i)  Extra Ordinary Leave Clause-i: 15 days : Staff who have completed at least continious sarvice of 7 years.
search & Developm Clause-it 10 days : S1aff who has compieted atieast 3 years of contnicus service.
L R 3% Special Leave 1Ddays rStaff who have completacd continuous service of 3years.
v} Sick {Half pay Leave) 30days : Staff who have rompiated at least continious service of 7 years.
vi} Maternity Leave 60 days : Staffwho have completed ot keast continious service of 8 yoars,
2 Payroll {vil)  Study leave 1 year: Staff who have completed atleass continious service of 10 years.

The belence of Uit kinds of lecve except "Extru Oruinaty Leave” shall igpse ut thie end of each yeor. The maximum baicace of EOL shail be timited o 60 (sixty] days

® Sstudent
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Dateof issue Ji Stwdert Name Faculty Name Regd. do Course Batch Section Book Ne, Name sypeof ssue Returned Un
s
v v v v

3 os0800R2 RASESH KUMAS NAVAK BTRCH RTecRI249 MELH 2203 SO0 BIUE

? yns2002 A FEGH RUMAR NATAK e RECH BOOK 4
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Exam
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@& Home | Exanination and Marks

2 BTECH-2024P/EEE /Network Theory/Internal-1 (Offline) (FM: 30}

8 Academics ate Student Marks Showing 1-18 f 18 iterns.
Attendance 3 QLb § 3 1.4 1.e i 2.8 2.5 3 13.b A 4.b  Attended?
s 2] Rogd No Student QLa @ oL Q Q Q ¥’ Q Q Q Q4 Q
SLNo
HIMANSHU RANJAN o ] ¢ [} 4] ¢ 0 0 3 < 0 0 [
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Bgstudent Detvils
Name FOTIRMAYEL KAND!
Conese erecs
Batch
Section esE
Student Statis
T Demand Details :
RS Sesshon. Fees Detalls Aot
H 2000202 T 413 #3.90,009.00
TotatAmount . 60,085.90
Total PaidFees
Total Uspaid Fees 5. $065.00
Organization * Payment Mode * Payment Date * Armouns * Towards.., *
GiFT ~ Cash 20 Sabact v -
O payment History
# | msceiprso. b Payteot Sate Payimens Mide Chesguer D0/ Transaction Ko Bank Haios Bk Braich Pl Tewacds Aot Pt Axtions
Zi i 19022622 Cash A TUDION FEL 5. 10,000.00 V8. |
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38K W12 sk TUTION FEE 00845 &rsg
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W fees sl h
s, 000
TO payment History (RB)"
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Ko fens eslts ewned
He 0
2O Refund History
2 Bokud Ne. Payment Dase Payncnt Mads 30 tramsaction No Husk Mame Saok branch Bonomicd Metwaded Actions
S0 radnd sesilss folrdt,
R 0,00
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= Receipt of JYOTIRMAYEE KANDI : 2

RYAN Aryan Institute of Engineering and Technology

< AR Arya \ihar Culony. Bhubaneswar

Fees Receipt
Student No : 1901320070 Recelpt Date : 26-04.2022
Name : [YOTIRMAYEE KANDI
Course/Balch: BTECH-2023P
Section: CSE
siNe | Session Fees Details
1 1 20212022 TUTION FEE
Total Amount
Total Pald Fees
Refunded 1o Student
Total Unpaid Fees




Student Admission

i

Wiome | Glhent Moduis

¥ Current Course Wise Total Student = | Year Wise Admission

Monthly Average Admussion

s
00
: 440
3
B8 STECH 0124} 0 S L] ] = ] :
W DPLOMA 1747) am Foe ar Ape Vay on = acx ses et ox Dee &
| MBACHID
8 WTECK (1) 2002 8 WM 202 (114 2020 59

3= Recently Added Student Hn

Se.No Student i Student Name Course

Tn32087 5 14pA

2 TR SLDIE GAS HBA
H T20233065 258 HRA2023P

FaedbackifopeababSurvey 4 Ta0222004 B NGk 2022

o 3 28222083 1) MBA2023 1202022
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O Guardian's information

Father's Namee Mabite No emalt id Occupation Anaual income
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€ Academics Details

10th Mark 12th Mark Diploma Mark BA/BSUBCom Mark BCA Mark BBA Mark.

Bech Mark Other Exam Other Mark

€ £ntrance Examination Details

€ Adinicsion Dotait

Course * Batch* Section *

Zopyright © 2022 Aryan Instituts of Engineening and Technology. All rights reserved.
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